Inspectors General Checklist

FORCE PRESERVATION COUNCIL (FPC) PROGRAM 1500.60

This checklist applies to all levels and types of commands.
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Subsection 1 - UNIT-SPECIFIC ITEMS (All commands)

0101	Are FPCs conducted on a monthly basis for the active component and not less than semi-annually for the reserve component?
	Reference: MCO 1500.60, par 3b

	Result	Comments


0102	Does the command FPC process consider every member of the command and identify those Marines and Sailors requiring additional resources, risk mitigation plans, and/or mentoring?
Reference: MCO 1500.60, par 3a(2)(a)

	Result	Comments


0103	Does the losing command ensure the gaining command is provided the necessary and relevant force preservation information for Marines and Sailors being transferred?
	Reference: MCO 1500.60, par 3b(5)(b) 

	Result	Comments


0104	Has the unit codified its FPC process with a written policy letter or SOP and made available to all assigned Service Members?
	Reference: MCO 1500.60, par 3b(5)(c) 

	Result	Comments


0105	Are FPC records managed according to National Archives and Records Administration approved dispositions to ensure proper maintenance, accessibility, and preservation, regardless of medium or format?
	Reference: MCO 1500.60, par 4d; MCBUL 1500, par 4b

	Result	Comments


0106	Does the command have procedures in place to ensure all CIRRAS users have completed annual PII and HIPAA training?
Reference: MCBUL 1500, par 3a(2)(a)1

	Result	Comments


0107	Does the command have procedures in place to ensure only those who are support staff, for the FPC, have CIRRAS access and that permissions are properly assigned and unassigned?
Reference: MCBUL 1500, par 3a(2)(a)2

	Result	Comments


0108	Does the command have procedures in place to ensure individual Service Member force preservation data, to include PHI, PII, and HIPAA data, is retained and safeguarded in accordance with PHI, PII, and HIPAA regulations?
	Reference: MCO 1500.60, par 3a(2)d; MCBUL 1500, par 3a(2)(b)15

	Result	Comments


0109	Does the command require and retain appointment letters for all personnel assigned to the FPC Certifier role in CIRRAS, understanding that the FPC Certifier has CO-level permissions to assist in projecting Service Member data during an FPC? 
Reference: MCBUL 1500, par 3a(2)(a)8

	Result	Comments


0110	Does the command utilize CIRRAS for its FPC data management processes, eliminating other unsecure and unauthorized data management methods?
	Reference: MCBUL 1500, par 3a(2)(e)1

	Result	Comments


0111	Does the command demonstrate consistent use and effort in populating relevant FPC data for Service Member profiles within their unit?
Reference: MCBUL 1500, par 3a(2)(b)1-3

	Result	Comments




This checklist outlines the general elements needed for the day-to-day administration and operations of this functional area. Additionally, this checklist provides guidelines for internal evaluations and standardized criteria for the conduct of inspections. Commands must also fully comply with all applicable references. 
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